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YOUR FULL NAME IN CAPITALS


Date of Birth               
:

Sex



:

Medium of Schooling

:


Languages


:


Hobbies


:

Phone



: (Res) xxxxxxxxx  (Mob) xxxxxxxxxxxxx

  
Email



:

Address
:

OBJECTIVE
Seeking a job for… or To secure a job for… or Aiming to… discuss with your friends and Placement Officer and give a brief but good objective here. DON’T CROSS TWO LINES!
ACADEMIC BACKGROUND

	Course
	Institute
	University/Board
	Year of Passing
	Percentage

	10th 
Standard
	
	
	
	

	12th/PU/HSC
	
	
	
	

	Graduation
	
	
	
	

	Mention semester-wise marks ONLY if your marks are fairly consistent. Otherwise mention the total percentage only. If your marks are really consistent, then you can show off. However, don’t use too much space here just to write too much about your marks. They are going to see your semester certificates anyways.


TECHNICAL SKILLS (this may vary according to discipline. I’m from Computer Science and hence wrote all this)
Programming

:

Database

:
 
Certifications

:

TRAINING UNDERGONE

· Write any trainings or coursed that you took
· Computer courses, or a project training… or a workshop, Internships, etc.
· Make sure this is only academic or co-curricular
PROJECTS
· Write here a brief 2-3 line description of your projects in Graduation and only MAJOR projects from school or PU. Write it in this format as the example below.
· Super Duper Car: This is the description of your project. Make sure it does not cross more than 2-3 lines. Write the clear idea of your project here. The interviewer should not be confused, but impressed when he reads these few lines.
· Cancer Curing Injection: This is the description of your project. Make sure it does not cross more than 2-3 lines. Write the clear idea of your project here. The interviewer should not be confused, but impressed when he reads these few lines.
ACHIEVEMENTS
· Any major achievements that you are really proud of… If you don’t have many MAJOR ones… write the minor ones proudly.
· Any achievement is an achievement. Be proud of them. To save space, write the best ones only.
EXTRA CURRICULAR
· Won the first place in….

· Won second place in ….
· Here too, write the best ones… don’t write too much nonsense here like I won 1st place in singing in Kindergarten, 2nd standard etc. Write your Highschool, PU and College achievement’s only. Unless you have won something MAJOR in primary. 
REFERENCES
1. May be your Head of Department
2. May be one of your favourite teachers
3. May be someone you already know from the company

DECLARATION

I hereby declare that all the above particulars are true to the best of my knowledge.
Date
: 
Place
: 
Your Name
